Winter 2017-2018 Staff Development Application
Group/Departmental/Division Project Form (not involving off campus travel)
Maximum Potential Award:  $1800.00
NOTE – If this project involves off –campus travel, please use the “Off-campus Travel” application.  
Application Due: Friday, December 1st, 12:00 pm

Applicants are responsible for verifying with their Vice-President’s Administrative Assistant that the Staff Development Office has received the completed application by the deadline.
Only typewritten Applications accepted!
Date:

Name(s):

Division/Department:

Signature of Supervisor:___________________________________________________

Signature of Vice President:________________________________________________

1. Project Description

2. How will this project further the mission of the college?

3. Describe specifically how this project will enable faculty and/or staff to enhance their job
    performance:

4 .  Is this training or activity required in order for staff to complete current job duties?  If
     so please explain and note that matching funds must also be sought from your department.*

5.  Was this training or activity included in previous Program Review and/or Program Plans?

     If so, please indicate which year(s) this has been included.
6. If applicable, describe how this project hopes to improve Student Learning Outcomes for your
   program.

7.What evidence have you gathered that shows that this project is of interest and benefit to
   faculty and/or staff in your area?
8. How many faculty/staff will attend this event?

9. What steps have you taken to guarantee the number of participants?

10. What time and date do you plan to hold this activity?

11. Project costs: (please provide an itemized budget)

12. Please describe what other sources of funding have been sought out. (Note - this must be 
      answered if you said “yes” on question 4#)
13. Amount requested from Staff Development Committee (not to exceed $1,800):

Be advised that awardees seeking reimbursement for approved costs must submit all required paperwork within 
30 days of project/activity completion and 
approval of off campus consultants/trainers must be approved by the Board at least one month prior to the event.
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