
CLUB FUNDS REQUEST 
FORM

Fall 2025



HOW TO…
▪ Start at https://www.riohondo.edu/campus-life/student-life/clubs-organizations/

▪ Click on Section Menu and then click on “Club Funds Request”
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COMPLETE THE FORM



PLEASE SELECT YOUR CLUB FROM THE 
DROP-DOWN MENU



INPUT THE REQUESTED INFORMATION

Person 

submitting the 

form.

Club President 

Information

Club Advisor 

Information



UPLOAD MEETING MINUTES AND INCLUDE 
REQUESTED QUORUM AND VOTING INFORMATION



SELECT THE TYPE OF FUND REQUEST AND 
WHO TO MAKE THE CHECK PAYABLE TO…



UPLOAD PERTINENT INFORMATION (EX: INVOICE, 
CONFERENCE REGISTRATION, OR EVENT FLYER) AND SUBMIT

For reimbursements, 

you can scan and 

upload your receipts 

but also turn in the 

originals to the ICC 

Advisor as soon as 

possible. 



YOU’RE DONE! ONCE YOUR CLUB ADVISOR 
APPROVALS AND CONFIRMATION OF ACCURATE 
MINUTES AND FORMS ARE CONFIRMED, YOUR 
REQUEST WILL TAKE APPROXIMATELY THREE 
TO FOUR WEEKS TO PROCESS AT THE RHC 
ACCOUNTING OFFICE.
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