
    
 

  

  

 

 

    
 

 

 

 

 

 

☐ ☐ ☐ ☐ 
Account String for trips of 200+ miles (current year’s IRS Mileage Rate will be used to calculate the total): 

☐ ☐ 

☐ ☐ 

The employee is fully responsible for any traffic violations, parking tickets, tolls, or related fees. 

Administrative Assistant I - Facilities Services (Initials): 

04072026 


